
ESSENTIAL HR TOOLS
FOR SMALL BUSINESSES

Managing HR efficiently is critical for small businesses. Here are the top tools every micro
business should consider, alongside key recommendations for practical application.

To make the most of your HR tools, focus on building efficient processes from the start.
Consider the following:

● Streamline Time-Off Requests: Review your process for requesting and approving
time off. If it's currently manual, look for tools like BambooHR orWorkday that automate
leave tracking and approvals.

● Policy Management: How are employees currently reviewing and signing off on
policies? Use e-signature tools like DocuSign to speed up the process and keep
everything documented securely.

● Track Key HR Metrics: Identify critical metrics, such as employee turnover or
time-to-hire, and track them consistently. Platforms likeWorkday or BambooHR allow
you to generate reports and monitor trends that will help guide future HR decisions.

● Automate Where Possible: If many of your HR processes are still manual, consider
automating tasks like payroll, recruitment, and onboarding. This not only saves time but
also ensures consistency as your business grows.

Pro Tip! Setting up efficient processes now will make it easier to scale your HR operations in
the future, ensuring your business runs smoothly as it expands.
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https://www.bamboohr.com/pricing/?s_kwcid=AL!18332!3!708373865254!e!!g!!bamboohr%20pricing&utm_campaign=BAMB-DG-Search-BambooHR-LongTail-2024EG&utm_medium=cpc&utm_source=google&utm_content=blank&utm_term=blank&CampaignID=21557807681&AdGroupID=163597437497&ClickID=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB&MatchType=e&Keyword=bamboohr%20pricing&Device=c&AdID=708373865254&Network=g&bt=708373865254&_bk=bamboohr%20pricing&_bm=e&_bn=g&_bg=163597437497&gad_source=1&gclid=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB
https://www.workday.com/en-ca/products/adaptive-planning/pricing.html
https://ecom.docusign.com/en-CA/plans-and-pricing/esignature?utm_source=google&utm_medium=cpc&utm_campaign=GBL_XX_PRF_NEW_2401_SEMBranded&utm_term=docusign%20pricing&campaignid=14964582920&adgroupid=127314399486&location=1002376&device=c&matchtype=e&extensionid=&creative=553431349147&keyword=docusign%20pricing&placement=&network=g&gclid=Cj0KCQjwr9m3BhDHARIsANut04YLEYHhLin5TTTOyaDBiM-ZB_wPTCEpZa0cld8YeVG6ftdv_wnQmZ8aAvJqEALw_wcB&gad_source=1
https://www.workday.com/en-ca/products/adaptive-planning/pricing.html
https://www.bamboohr.com/pricing/?s_kwcid=AL!18332!3!708373865254!e!!g!!bamboohr%20pricing&utm_campaign=BAMB-DG-Search-BambooHR-LongTail-2024EG&utm_medium=cpc&utm_source=google&utm_content=blank&utm_term=blank&CampaignID=21557807681&AdGroupID=163597437497&ClickID=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB&MatchType=e&Keyword=bamboohr%20pricing&Device=c&AdID=708373865254&Network=g&bt=708373865254&_bk=bamboohr%20pricing&_bm=e&_bn=g&_bg=163597437497&gad_source=1&gclid=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB


Recruitment Tools
Recruitment tools help businesses efficiently identify and hire the best candidates for their open
positions.

● BambooHR: A versatile tool that includes applicant tracking and HR management,
making it easier to handle recruitment and employee information in one place.

● Chambers of Commerce: Local chambers often have job boards and resources to help
businesses connect with potential employees in their communities.

● Charity Village: A job board specializing in non-profit and social sector roles, helping
organizations connect with mission-driven candidates.

● Glassdoor: Provides insights into company culture and employee reviews, helping
candidates assess your business while you post job openings.

● Indeed: A go-to platform for posting jobs and screening candidates. It’s free for basic
recruitment but can become expensive as hiring scales ($300/month). Ideal for micro
businesses just starting their recruitment efforts.

● LinkedIn: A professional networking site that also offers job posting and candidate
sourcing features, connecting you with a vast talent pool.

● Monster: This platform is more focused on candidates building resumes, but it’s still a
reliable resource for small businesses seeking to recruit effectively.

● Work BC: A provincial service that connects job seekers with employers in British
Columbia, providing a platform for posting job openings.

● Zip Recruiter: A user-friendly platform that distributes your job postings to multiple job
boards, increasing visibility and attracting diverse candidates.
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https://www.bamboohr.com/pricing/?s_kwcid=AL!18332!3!708373865254!e!!g!!bamboohr%20pricing&utm_campaign=BAMB-DG-Search-BambooHR-LongTail-2024EG&utm_medium=cpc&utm_source=google&utm_content=blank&utm_term=blank&CampaignID=21557807681&AdGroupID=163597437497&ClickID=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB&MatchType=e&Keyword=bamboohr%20pricing&Device=c&AdID=708373865254&Network=g&bt=708373865254&_bk=bamboohr%20pricing&_bm=e&_bn=g&_bg=163597437497&gad_source=1&gclid=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB
https://bcchamber.org/corporate-membership
https://charityvillage.com/contact-us/
https://www.glassdoor.com/employers/
https://www.indeed.com/hire/small-business
https://business.linkedin.com/grow
https://hiring.monster.ca/pricing?utm_medium=paid_search&utm_source=google-ads&utm_content=olm_emp_srch_ca&utm_campaign=monster-employer_ca_eng_ggl_sem_branded_general_broad_desktop_all~71700000098649898&utm_term=monster%20employer%20pricing&nst=0&gad_source=1&gclid=Cj0KCQjwr9m3BhDHARIsANut04YfeDr0oEyGFVjGB9q0Wz88XqKSYUw8CUJfRWuXdXWqlXa-f3l9x7MaAmjvEALw_wcB&gclsrc=aw.ds
https://www.workbc.ca/access-employer-resources
https://www.ziprecruiter.com/post-a-job?tsid=101050262&utm_source=dglem%7Cgoogle-search%7Ccmp-1499831196%7Cadg-61712079794%7Ckw-kwd-494444841591%7Cmt-p%7Cdevice-c%7Ccr-560128202311%7Cuid-Cj0KCQjwr9m3BhDHARIsANut04Yr7qvC4PLN87EYm8sVOtSrdk8tLX-WW_b4ExB5WLw2SyS5GK5S18waApAhEALw_wcB&utm_medium=cpc&utm_campaign=&mid=&gad_source=1&gclid=Cj0KCQjwr9m3BhDHARIsANut04Yr7qvC4PLN87EYm8sVOtSrdk8tLX-WW_b4ExB5WLw2SyS5GK5S18waApAhEALw_wcB


Payroll Tools
Payroll tools simplify employee compensation management, ensuring accurate calculations and
compliance with local regulations.

● BambooHR: A versatile tool that integrates payroll with other HR functions, simplifying
the management of recruitment and employee information in one place.

● Dayforce: A more comprehensive solution that integrates HR management with payroll.
While it’s more complex, it’s ideal for businesses looking for a robust system as they
grow.

● QuickBooks Payroll: An affordable and easy-to-use payroll management tool, perfect
for small businesses managing basic payroll tasks like calculating taxes and tracking
employee benefits.

● Sage Payroll: A trusted system for managing payroll that ensures compliance with local
payroll rules and regulations. It's a good option for businesses seeking simplicity and
reliability.

Human Capital Management (HCM) Platforms
Human Capital Management (HCM) platforms centralize employee data, recruitment, and
payroll management to streamline HR processes for growing businesses.

● Oracle HCM: Another comprehensive option for managing human resources, payroll,
and recruitment. Like Workday, it’s designed to handle the complexity of scaling
businesses.

● Workday: A powerful HCM platform that centralizes employee information, payroll, and
recruitment. It’s suited for growing businesses that want an all-in-one solution to manage
their workforce.

E-Signature Tools
E-signature tools enable businesses to sign documents electronically, promoting a paperless
workflow and improving efficiency.

● DocuSign: This tool is perfect for signing contracts, offer letters, and policy documents
electronically, saving time and ensuring secure, efficient document management.

● Tungsten Automation: A reliable alternative for handling e-signatures, helping
businesses streamline document signing processes without relying on paper.

● Verifyle: Offers ultra-secure file sharing and messaging, digital signatures and
end-to-end client billing, all from a simple user interface.
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https://www.bamboohr.com/pricing/?s_kwcid=AL!18332!3!708373865254!e!!g!!bamboohr%20pricing&utm_campaign=BAMB-DG-Search-BambooHR-LongTail-2024EG&utm_medium=cpc&utm_source=google&utm_content=blank&utm_term=blank&CampaignID=21557807681&AdGroupID=163597437497&ClickID=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB&MatchType=e&Keyword=bamboohr%20pricing&Device=c&AdID=708373865254&Network=g&bt=708373865254&_bk=bamboohr%20pricing&_bm=e&_bn=g&_bg=163597437497&gad_source=1&gclid=Cj0KCQjwr9m3BhDHARIsANut04azs-srASfbsVln8UqCsZWUxDQm4vbd6AEyQoCd5PJkILuBC1EoijkaAu30EALw_wcB
https://www.dayforce.com/ca/get-started
https://quickbooks.intuit.com/ca/pricing/?cid=ppc_G_e_CA_QBO_CA_B_Payroll_tROAS_G_S_FY22_quickbooks%20payroll_txt_Sitelink_Plans&Pricing&gad_source=1&ds_rl=1298886&ds_rl=1298877&gclid=Cj0KCQjwr9m3BhDHARIsANut04ZBwpLuheSovcyvnasb73lXENngPpPFFLsgMXEA3NZfTwBOD2f7v1UaAixyEALw_wcB&gclsrc=aw.ds
https://www.sage.com/en-ca/sage-business-cloud/payroll/
https://go.oracle.com/LP=139597?src1=:ad:pas:go:dg:a_nas:l5:RC_GOOG220512P00036C00146:MainAd&gclsrc=aw.ds&gad_source=1&gclid=Cj0KCQjwr9m3BhDHARIsANut04Y0iRd1wFM684w8o1Oq720REB5raJshe9FlmU4gFjGoivOKR2FMD94aAjbdEALw_wcB
https://www.workday.com/en-ca/products/adaptive-planning/pricing.html
https://ecom.docusign.com/en-CA/plans-and-pricing/esignature?utm_source=google&utm_medium=cpc&utm_campaign=GBL_XX_PRF_NEW_2401_SEMBranded&utm_term=docusign%20pricing&campaignid=14964582920&adgroupid=127314399486&location=1002376&device=c&matchtype=e&extensionid=&creative=553431349147&keyword=docusign%20pricing&placement=&network=g&gclid=Cj0KCQjwr9m3BhDHARIsANut04YLEYHhLin5TTTOyaDBiM-ZB_wPTCEpZa0cld8YeVG6ftdv_wnQmZ8aAvJqEALw_wcB&gad_source=1
https://www.tungstenautomation.com/eg/test-drive-future
https://verifyle.com/pricing.html


Compliance and HR Policy Tools
Compliance and HR policy tools provide resources to help businesses create and update
policies in line with local labour laws.

● Business in a Box: Creates professional business documents in minutes. Seamlessly
edit templates, store, access, share and collaborate with your team.

● HR Downloads: While more expensive, this tool offers ready-made HR policy templates
and resources to ensure compliance with local labor laws. It's especially useful for
businesses that want to simplify creating and updating policies.
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https://www.business-in-a-box.com/
https://www.hrdownloads.com/pricing/

